A Spire User Manual
version 3.4 - volume 1 of 2

CHAPTER 5 INVENTORY

The dynamic link between your Inventory, Customers and Vendors through Sales Orders
and Purchase Orders allows rapid access to quantities and statistics as well as future

material or product requirements.

Inventory List

A Inspire Health Systems.

--&ﬂ%&swmers Vendprs | Inventory | Purchasing) Production Sales Payroll Tools Help
@ Custo\meg AN Inventory Reports

Text Menu -
> 50 Accounts Rec...

B Access

Levies...

— T

Dv
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7[ =m Requisitions

= Price Matrix

Module List — ,i ” '"“Dy
m O Refresh to load any T Requsttions

Fa @
v Count 1y Create Purchase Order .—{ Create Sales Order D;WJ;RequiEit\on

W tion Type Serialized Proc
VA D itE ¥ Raw Material Non-Serialized
| vendors % Inven han acy -
InVentory that may have ?: dh VA@ :nv:n:::izzi;:nii mp Rope Normal Non—Serialized ACC
been pOSted by another U| Furchases VA “. Inventory Counts... ump Fupe Normal Non-Serfalfzed ACC
) @ Purchase Hist... | | VA fedicine Ball Normal Non-Serialized  ACC
user since last refresh and e _ VA ACMFITSE ACME Swiss Ball Normal LotNumbered  ACC
that may not be displaying
on this list
® Inventory List Customization:
@ 7 Filters - create a
ﬂlter for thlS ||St A Inspire Health Systems. - a X
. — . File Edit Customers Vendors Inventory Purchasing Production Sales Payroll Tools Help
+ C||Ck Y Fllters ¢ Customers A < Inventory 7, Movement ¢ Reports
&+ Choose Any or : counts Receivable L.’\ Y Filters: Margin less than 20% ¥ T gt + &?'
A" SeIGCtor - Inventory —B b Labels (‘ Adjust - /‘ Count r__- Create Purchase Order :";3_( Create Sales Order
Q" Select from the T Requisith Match if All ~ of the following criteria are true
list of fields to Tm\i‘ o o) (e~ Bn]
. . - « Part number M Lo,
set the criteria U Purchases Rviau:.hou Rﬁg‘”g:g;‘mers Average arogwsr;
w is gr r th :
&+ Select from the G\ Purchase History RAW ﬁ:‘t‘;‘:;:;m’“ : E;wm:en =" &l 50g (48 pack) 3626
operators ie: 2§ Production RAW  |Aalable 2065
Ger e ot ] & >
Is’, 'Is not’, etc ’Q;ﬁ;g?j;"“g'”% User Cindi Warehouse VA Location MON Date 12/31/19
- this operators
list changes based on the field selected in the previous step
4 enter the criteria information
+ if desired click ¥ to add a line of criteria
4 to remove the criteria line click *
# make any column adjustments (see Column Customization page 2)
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+ select ¥ Filters v for save options

o Save default - this filter will load when viewing Inventory Y Filters: Margin less than 20% | Searc
o Save preset - will load this filter when the Filter button is on Save default
o Save preset as... will allow you to name the Filter with the Remove default
following settings: Save preset
A give this filter a name s Save preset as...
A select ® User if this filter it will Morgnlessthanzow] | ] Delete "Margin less than 20%"
be used just for this User ® user O company @ Margin less than 20%
A select ® Company if it is to be 4 Show in modue st o Miateria
. 7| Save al aw ateria
accessed by all users accessing = '%*
. Cancel Systems.
this Company
~rrwecarc s Vendors Inventory Purchasing Production Sz
A click OK...this new filter will 8 Customers A @ wwentory | % Movement | &
display in the Filters menu > W Accounts Receivable Q@ | Y iters: Margin less than 209
i i i v Inventory E Labels PAdust v (¢
A Show in module list to display beneath the “ | B2 %
module name Count Matchif _All ~ of the following criteria
. Non-Physical 4+ X ' Average Margin
A Save column state if you have removed or Kits ~
. Non moving inventory Warehouse Part number Descri
added columns, or have sorted the list by one Manufactured RAW  LABASSEMBLY  Assem
Of the C0|umnS ¢ Margin less than 20% n )} :ﬁx zsxgﬁiﬁ;ﬁ l?:'_Ba;
A click OK
+ click on the T Filters button to release the current filter to see entire list or start a new filter
& Search - tvpe
h yp alth Systems. - a X
any c araCter(S) Eile Edit Customers Vendors i ry Purchasing Production Sales Payroll Tools Help
into the field and [ Y — Al @ e 7, Move & Reports
the ||St W|” narrow > -L)rj_ll Accounts Receivable : QVV?H”“S (‘m”e' ) | 2 oot + 8@'
tO Only records > [77] Inventory : ()Labels (&,Adlust - "*cwnt 3 Create Purchase Order E{Createsares Order »
contalnlng the m.]g;ga Requisitions Ware?]ouse Part number Description Sell01 Type
h d 1 Vendors RENTAL  NATTPR National Trigger Point Roller 0.00 Norme
c araCter(s) type ’ ? RENTAL NATWR National Wrist Roller 0.00 Norme
somewhere in the U/ Purchases RENTAL  |PRECROLLER  Precor Roller Set 0.00 Normz
. \«_G Purchase History RENTAL SPB8FR Springfield 88 Foam Roller 0.00 Norme
deta IIS o VA NATTPR National Trigger Point Roller 9.50 Normz
¢ open an Inventory i 0TI sl
record and use the Display list of Production Manager orders User Cindi| Warehouse S:\:f:t:te:ltljuse ~
H Part number
Navigate buttons o
. . . . Sell 01
1€ € » >lto page through Inventory items in the list, filtered or not [ Type
filtered, in order of the current column sort gf;:lifgcde
# Column Customization Vendor No.
. . . v] Status
4 drag and drop columns for desired positioning & Available
. . . . . . . [~ On Hand
# right-click on any column heading to list to identify which columns you Bakorder
. Committed
wish to see P
[J sell 02
1 Sel 03
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#™. Column Sort - click on any

column heading to sort the list by

that column

4 further narrow your search by
just typing (see the green
letters typed here) and the list
will highlight the closest

A Inspire Health Systems.

EI Accounts Rece... ~ 7 Inventory ¢ Reports
> Inventory

% Requisitions

,», Adjust ¥

- m] X

_Elle Eq,". Customers Vendors Inventory Purchasing Production Sales Payroll Tools Help

Q YFllters vté_e?r_ci: i 2, eport + /" 33 gz\'

-, s/ T
* Count ._.{ Create Sales Order  (J[l5 Requisition

match, in currently sorted
column ..
Icon Menu Customization
# hover over the Icon Group handle : until you see <%>
# dragthe Icon Group to where you want it

Inventory List Quick Menu - right-click on selected line(s) in the list to display

d Vendors Vendor No. Status = Availab A
> v Purchases Adtive 0.0
BN a5 i Active 0.0
T —
Q Refresh
Y Filters
2 Export
= New
& Edit
% Delete
& Print 4
\/) @ copy
© Labels
“% Adjust
% Count
T Create Purchase Order

Export Inventory Items from a filtered or unfiltered list (see Filters page 1)

- will export all visible

records in the current

4 Inspire Health Systems.
File Edit

column layout and sort Y W
Order, tO EXCE' /r_f_:;::_\ Q YFI'[E[S 'ISealch

*
&

*» @@

Customers Vendors |nventory Purchasing Production Sales Payroll Tools

Create Sales Order
Requisition

-
b

Help

Access - Inventory List > B Accounts Rec...

iroh ( ( P 1Ty
b Labels 7 Adjust *Count 1| Create Purchase Order g{ Create Sales Order \ula Requ

Choose the |Ocation > [ Inventory Wafér\musf ?an number Description . Sell 01 Type
. [ Requisitions VA SPACHIN Springfield SP-4 Chin-up Bar 150.00 Normal |
File name, and Save VA NATWR National Wrist Roller 3500 Normal I
as type ( X|SX) ﬂ Vendors VA INSBLE100 InSpire 100 Max Blender 389.00 Normal I
Save
option to Open File right away
from excel, make any
Save Export File X
A Exporting
T « Spire > Export v O | Search Export »r
Organize *  New folder =~ @
(0] Fil ~
' D Music ~  Name Date modified Type s
. . &= Pictures ar_transactions.xlsx 08/23/19 9:57 AM Microsoft Excel W...
changes or build any desired Videos
formulas 2 Local Disk (C)
v £ >
File name: I InventuM ~
Save as type: iExceI (*xlsx) N
Save Cancel

~ Hide Folders
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m - Add New Inventory Item in one of 3 ways:

1. Manually
. A Inspire Health Systems,
‘I-' CIICk + New from the File Edit Customers Vendors [nventory Purchasing PW}
|nvent0ry List window > &M AccountsPay... ~| O imentory 7 Movement | & Reports
s : iters  [Search . ol * ¢ .
4 fill in Inventory details for & Customers O Yowuii ~jirs | 2o )/ X B
eaCh tab as described in 5 ﬂ;\“oum,num blabols Gandust v (T Count '] Create Purchase Order Sl{(:mms:uesmdm (0 Requ
. > [ Inventory Warehouse Part number Description Sell 01 Type
the followmg pages 0 Requisitions VA SPACHIN Springfield SP-4 Chin-up Bar 15000 Normal
— 1 p VA NATWR National Wrist Roller 35.00 Normal
¢ 7 Save, k Save and el Vendors VA INSBLET00 InSpire 100 May ™ mannli s
- =l
Close or L.+ Save and A Copy to Warehouses 7 X
Create New Select additional warehouses to add to
4 select which additional Warehouse(es) to add this item to as 1 Warehouse. - Description
. RAW Raw Material
well or Cancel to copy into none T0 inSpire Toronto
o this prompt will pop up only if Multi-Warehouses (see
. . . . . OK Cancel
Multiple Warehouses page 6) is active and if User Settings | | e
are established - Edit > User Settings > Inventory - Add New
Items to All Warehouses
2. 2 copy Inventory Item
4 select Inventory item(s) 4 Inspire Health Syshgns:
. . Tt File L:lru 5 Customers Yendors |Inventory Purchasing Production Sales Payroll Jools Help
from the list and click (& > B e B[ © e IR
Copy B cosonurs O Y riers +[search | A oo w & B &~
- 0r - dOU ble—c“ck the > E‘A“W"“R"--- B K Labels f;\A(IJAAc . (*(oum O] Craste Purchase Order ‘:-_V.ﬁmam Sales Order (15 Requ
Inventory Item(S) you > (@ Inventory Narehouse Part number Description Sell 01 Type
. - e o R— sunaalisiae
wish to copy and click 2 o : _.ﬂ_hvs-mnry zA JABMAT1 _
Copy S HREXES(BR)K < > .
L ——
+ g|Ve th|$ new part ] Unlque Pal't Warehouse |VA Q Part Number |_ABMAT1 Description [AbMat
Number and Descrlptlon Detalls ‘ Prices and Units UPCs | Price Matrix | Vendor Prices Purchasing | Sales | Stafisti
4+ make any adjustments in the eneral
information tabs as explained in the Ioventory Type [ e
following pages Product code | Acc Q)
¢+ H Save, k- save Close or F+ Save and User Befined
Alternate Q| o [ ~1
Create NeW N A Copy to Warehouses 7 X
4 select which additional Warehouse(es) [ Allow Backorders 7] Allow Refurns
L. Select additional warehouses to add to
to add this item to as well or Cancel to = — =
i 7| Warehouse Description
copy Into none RAW Raw Material
. . . . . . TO InSpire Toronto
o this prompt will pop up only if Multi-Warehouses is active
(see Multiple Warehouses page 6) and if User Settings are -

established - Edit > User Settings > Inven
Items to All Warehouses

tory - Add New
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