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CHAPTER 5 INVENTORY

The dynamic link between your Inventory, Customers and Vendors through Sales Orders
and Purchase Orders allows rapid access to quantities and statistics as well as future
material or product requirements.

Inventory List

m  Access

# Text Menu
# Module List

T

# Web Access - Tools > Server

Admin (with limited

functionality)

. Inspire Health Systems.

File Edit Cuslomers Vendo

S
—
s!__-ll Accounts Payable
> oD Customers
> -riil Accounts Receiv...

DA Requisitions

H . tory Code Change
ASpire XTI -

Inventory = Purchging Productior
A - Inventory

Sales Departments...
Levies...
Warehouses...
Product Codes...

#%» Requisitions

~__'---~~tory Reallocate

(w, tory Counts...
m Y Refresh to load any Inventory 25 Customers C + Qe e
that may have been posted by A _— bt ventory images
. art No escription
another user since last refresh 1
. . A, vendors ] as0xL Belt Master
and that may not be displaying
on this list W Purchases [J 4s0xL075 3/4" Belt
B Inventory List Customization: H  sales v O 4soxt100 1" Belt
4 Y Filters [ 4soxL100 1" Belt
+ click Y 4 Inspire Health Systems. - a X
Filters File Edit Customers Vendors Inventory Purchasing Production Sales Payroll Tools Help
4 choose Any &l Accounts Payable | 7 Tnventory | (5 Movement & Reports
or All > ¢ Custom Q ?Fmrs »[search |fi Export + /‘) x é - @
Selector > -Z‘ﬂm:counts Receivable QLabels t*gﬁ\d]ust (* Count jf’.Transfer :‘, Purchase g{sell [ Requisition

# select from

the list of T Requisit

fields to set
the criteria
(ie:
Average
Margin)

&

> () Inventory

> ﬁl Vendors
Fa,
> v Purchases

> ’L‘G Purchase History
EO .

-
Match if | All ~ | of the following criteria are true

islessthan  ~ |

—+P¥ | Average Margin -

20.00]

<

~

Warehouse Part number Descriptiot :: not Ierage Margin  On Hand Committed \*
ADM X

VA aRTT is greater than 50.00 200 0.00

TO ABMAT AbMat is between 16.81071 74.00 0.00 F

VA ABMAT AbMat 16.87514 -40.00 4.00 F »

>

User Cindi Warehouse TO Location TOR Date 2/3/2021 .:

selected in the previous step (ie: ‘is less than’)

# & & F

to remove the criteria line, click *
make any column adjustments (see Column Customization page 2)

enter the criteria information (ie: 20.00’)
if desired click * to add a line of criteria

select from the operators ie: ‘is’, ‘is not’, etc - this operators list changes based on the field
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# select Y Filters v for save options

o Save default - this filter will load when viewing Inventory
o Save preset - will load this filter when the Filter button is on
o Save preset as... will allow you to name the Filter with the

following settings:

? Filters: Margin less than 20% ™ |Searc

Save default
Remove default

Save preset

A give this filter a name SERENG e ¢ Save preset as...
A select 'ZE:' User if this filter it will ’Margin less than 20%) \\ Delete "Margin less than 20%"
be used just for this User © user O company ® Margin less than 20%
A select ® Company if it is to be M Shon b pchiclet
. Save column state Raw Material
accessed by all users accessing
this Company [ o || on
A click OK...this new filter will
display in the Filters
menu 4 Inspire Health Systems. - O X
A ShOW in mOdule File Edit Customers Vendors Inventory Purchasing Production Sales Payroll Tools Help
list to displa > Bl Accounts Receivable ~| 7 mmventory | < Movement EF"R“-F’_“"S
peneath the module |~ < e | © [ e vron o o] 2, oo D
Count £ QL«:bels @Adjust (*Gount (_’Transfer :_‘J Purchase »
name Lot Numbered :
Needs Ordering Match if | All ~ | of the following criteria are true
A Save column Margin Problem +) (X | Average Margin % ~) (islessthan
state If y0U have :ltr?alized Warehouse Status Type Pannumbe;’ |&0
removed or added Prod Code Equipme... | RAW Active Normal RUBHOSEYELLOW F
columns or have Price Increase RogCan RAW Active Normal RUBHOSERED F
’ .
. 2 RAW Active Normal RUBHOSEORANGE Fv
sorted the list by C_ Marginless than 20% | . 5
one Of the Columns User Cindi | Warehouse TO | Location TOR  Date 2/3/2021
A click OK

4 click on the ¥ Filters button to release the current filter to see entire list or start a new filter

Search

@

- type any

. Inspire Health S 3
character(s) into the 4 Inspire Health Systems

File Edit Customers Vendors

field and the list will
narrow to only
records containing
the character(s)
typed, somewhere in
the details

> [ Inventory
MR Requisitions
> &I Vendors
Fa
> |u/| Purchases

Fa
> o) Purchase History

& Production
% Production History

@ Browser
[...-Td

- a x
Invel Purchasing Production 3ales Payroll Tools Help
A1 ) mnvento DM (& Reports
: ‘\ 7 Filters roller ~ Export V L1 ®
QY é\ ) | & 7 =

- r
[_- b Labels $ Adjust % Count "_.Transfer G Purchase E{ Sell g.ﬂja Requisition

Warehouse Part number,\ Description VendorNo. Ont
VA NATTPR National Trigger Point Roller NATPRO
VA NATWR National Wrist Roller NATPRO
VA PRECROLLER Precor Roller Set FIDEBU
VA SP8SFR Springfield 88 Foam Roller SPRAIT
v| < >

User Cindi Warehouse TO = Location TOR Date 2/3/2021 .
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&

&

open an Inventory record and use the Navigate buttons 1€ < > 2l
to page through Inventory items in the list, filtered or not filtered, in
order of the current column sort

Column Customization
4 drag and drop columns for desired positioning

o

4 right-click on any column heading to list to identify which columns

you wish to see

#". Column Sort -
click on any column
heading to sort the
list by that column

+

further narrow
your search by
just typing (see
the green
letters typed
here) and the
list will highlight

4 Inspire Health Systems.

File Edit Customers Vendors Inventory Purchasing Production Sales Payroll Tools

> 7 Inventory

~ “) Inventory <5 Movement €3 Reports

_| Select All

Warehouse A~
Part number

Description

Sell 01
Type
Serialized
Product Code
Vendor No.
Status
Available
On Hand
Backorder
Committed
On Order
[ Sell 02

1 Sell 03

Help

Q Y Filters V‘Saarch

IR Requisitions

| Loon e F R B @

the closest match, in currently sorted column ..

Icon Menu Customization

4 hover over the Icon Group handle ‘ until you see <%$>
# drag the Icon Group to where you want it

hl Vendors bmujusl f*Count ’_,Trang'er 3 Purchase E(Sel\ (IR Requisition
rG Purchases Warehor Part numberA Description VendorNo. C*
INSCW300 Inspire Coconut Water (300ml) INSPIRE
tf Production VA INSDB10 InSpire Dumbbell 10 INSPIRE
"% Production History VA INSDB15 InSpire Dumbbell 15 INSPIRE
VA INSDB20 InSpire Dumbbell 20 R
By Browser P — V= © Refresh ¥
e ) ¥ Filters g
User Cindi| ¥ Export EZI_
+ New
# Edit
2 Delete
& Print »
[@ copy
% Labels
% Adjust
Inventory List Context Menu - right-click on any line(s) in the list % Count
v G Create Purchase Order
S Create Sales Order
@® Requisition
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m % Export Inventory Items from a filtered or unfiltered list (see Filters page 1)

- will export all visible
records in the current

column IayOUt and sort Eileﬁfﬁt ustomers
/ Accounts Payable " w
Order’ to Excel Q ?Fllters 'lsearch

# Access - Inventory List

# choose the location
File name, and Save
as type (.xlsx)

# Save
# option to Open File
right away
A Exporting

Open File Close

A Inspire Health Systems.

endors Inventory Purchasing Production Sales Payroll Tools Help

<) Inventory " Movern

> Customers

> ﬂ Accounts Receivable

@-l—fxg-@»

T Labels @Mjua g Count (€ Transfer '@purmase ..ﬂ_(Seu [ Requistion

> [7) Inventory Warehouse Part number

T0 ABMAT
IR Requisitions
= VA ABMAT
> &I Vendors VA ACAI

VA ACMFITIR
VA ACMFITIR2
VA ACMFITMB

RAW ACMFITSB
<

e,
‘v Purchases

Description Vendor No. (*
AbMat ROGCAN

AbMat ROGCAN
evprin

ACME Jump Rope ACME2

ACME Jump Rope ACME2

ACME Medicine Ball ACME2

ACME Swiss Ball ACME2 v

>

User Cindi Warehouse TO Location TOR Date 2/3/2021

# from excel, make any

changes or build any desired

formulas

4 Save Export File X
T « Spire > Export ~ Q| Search Export »r
rganize ~  New folder =- @
~
D Music C Name Date modified Type S
Pictures ar_transactions.xsx 08/23/199:57 AM  Microsoft Excel W..
E ideos
% Local Disk (C:)
v < >
File name: | Inventory| v|
Save as type: [Excel (*xdsx) V]
Save | | Cancel ‘

~ Hide Folders
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m -+ Add New Inventory Item in one of 3 ways:

1. Manually
i A Inspire Health Systems. - O X
‘I-' CIICk + New from File "Edit Customers Vendors Inventory Purchasing Production 3Sales T el
the Inventory List £ Accounts Payable | mentory | % movement | & Repors
. O ?Fllherﬂ vlSean:h 1 + Export 4 x é - @
W|nd0W > ¢ Customers G
$ f|“ |n Inventor‘y b4 ?:*““‘”““ Receivable QLBUEIS @Adlus (*cwnt _’_.Trans‘er rJ Purchase F;P[Sell IR Requisition
. > [ Inventory Warehouse Part numberA Description VendorNo.
details for each tab R = P - T
described in the B Requisitions VA ABMAT AbMat ROGCAN
as . > gaal, vendors VA ACAI | Acai Fruit Extract. | EMPHEA
foIIowmg pages N 'g Purchases VA ACMFITIR ACME Jump Rope ACME?
o Tisave, ! Save | Gmemew % S cmm o
and Close or Fq'. 28 Production RAW ACMFITSB [yl o Copy to Warehouses  ? X b
- ST v|[€ !
Save and Create Select additional warehouses to add to 3
] Warehouse  Description o
New . . o RAW Raw Material
4 select which additional Warehouse(es) to add this item to as T0 InSpire Toronto
well or Cancel to copy into none o e
. . . . ncel
o this prompt will pop up only if Multi-Warehouses (see
Multiple Warehouses page 7) is active and if User Settings
are established - Edit > User Settings > Inventory - Add New Items to All Warehouses
2. @ copy Inventory Item
4 select
Invento ry _41 Inspi-re Health Systems. - - - (m] X
. File Edit Customers Vendors \Inventory Purchasing Production Sales Payroll Tools Help
Item(S) from (El‘ Accounts Payable <) Inventory “ Movement s Reports
the I|St and > & Customers =) ?F:kers V|Search I A export + /Q x g -®
C“Ck I._ Copy > -z_ll Accounts Receivable ’ Labels @Ad;ust (* Count (_’Transfer 'G Purchase Q!Sell [I0R Requisition
-0or- dou ble- > @A Inventory Whouse Part numberA Description VendorNo.
. . T0 ABMAT AbMat ROGCAN
CIICk the Vo Regsiions VA ABMAT AbMat ROGCAN
|nventory > &I Vendors VA ACAL | Az en o d caapuca
item(s) you > 'G Purchases -TO /ABMAT [Inspire Health Systems.]
= A== =
W|Sh to COpy > 'v:’ rchase History V;‘-: H l—é qu_ 23 g ' l( ( > )I
and click |__ ﬁ Fradistion o| < werehouse [T Q) Part Number [ABMAT Description [AbMat S X
cOpy — B Details | Prices and Units < Copy Inventory Vendor Price [2021 | _; |
m—L
# glve thIS new Genere! Copy from... VA INSPKBKIT | |
part a unique Part Number and Mvericey Type [T Copyto...  [vA Q| | =
. . Product code  |ACC
Description | [ Copy selling price list S—
# check the desired Copy options or Copy extended description
Select All / None Copy all units of measure
. . . . Pl hold
4 make any adjustments in the information tabs as i
explained in the following pages l oo
OK Cancel
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¢+ H Save, k- save Close or I+ Save and Create New

4+ select which additional Warehouse(es) to add this item to as
well or Cancel to copy into none
o this prompt will pop up only if Multi-Warehouses is active

.l Copy to Warehouses ? X

Select additional warehouses to add to

] Warehouse  Description

(see Multiple Warehouses page 7) and if User Settings are RAW Raw Material
established - Edit > User Settings > Inventory - Add New L SpeecToronto
Items to All Warehouses e

3. Import Inventory Items
(see page 47)

| | ‘? Edit Inventory Item(s) A Inspire Health Systems. - [m] X

File Edit Customers Vendors |Inventory Purchasing Production Sales Payroll Tools Help

@ select the Inventory Item B Accountspayable || 7 menton | % vovement | & fepos
from the I|St > ¢p Customers i ° YF\I(ers v{Searcn | 2 egor 4 é -®@
& C“Ck Edit '{’" > T,)rj' Accounts Receivable € Labels Q‘é“dlust T Count (7} Trangfer %] Purchase _@_{sell IR Requisition
. 3y e Inventory Warehouse Part numberA Description Vendor No.
- or - double click the Requisition 10 ABMAT AbMat ROGCAN
lin e(s) T Requisitions VA ABMAT AbMat ROGCAN
. . . > &IV&MMS VA ACAI | Acai Fruit Extract | EMPHEA
! Note - if edltlng multlple > 1O7 Purchases VA ACMFITIR ACME Jump Rope ACME2
items, only allowable > (G Purchase History | o e iventory o
. . . ™ )
ed |t|ng OptlonS Wl” be 'n;,. Productfl:ln ) [] pescription [] status |Active ~ ‘ [ Foreground i [] ackground il
p rese nted X‘ Details Prices and Units Sales Taxes Image L:
# make necessary changes Genera - ‘ | ‘
— — | [ Type ~ | [] serialization ~ | [] consume -
@ Saveldl, save Close k' or L’+ Save and Orotace [ Q) Osesve. [ Q)
[ Atternate [ [o]
Create New . [ s Code [ | (] Altow Backorders [y +| [ Allow Returns [y ~|
# select which additional Warehouse(es) [ Gountry of origin | ~ <] uplead toweb [io g
to add this item to as well or Cancel to purchasing User Defined
- [ — [ LY Oueree [ @
copy into none _ Oneiway [ o)0mw [ ] Owe [ 4
IS prom Wi Oop up oniy i [ outy % [ Freight %
+ th t will ly if
HE H D Expiry Days I:l D Current cost E]
Multi-Warehouses (see Multiple ooy

Warehouses page 7) is active and if
User Settings are established - Edit >
User Settings > Inventory - Add New
Items to All Warehouses

[] extended Description

G

] Delete Inventory Item
# select Inventory item(s) from list and click < Delete (item will not delete if there are any quantities
On Hand, Committed, Backordered or On Order)

m & Print reports (see Reports page 55) on the selected lines from the filtered or unfiltered list (see
Filters page 1)
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